REQUEST FOR PROPOSAL (RF

NUMBER2017091202-BOE

SUMNER COUNTY BOARD OF EDUCATION

This solicitation document serves as the written determination of the SCS Purchasing Supervisor that the use of Cemleetitive S
Proposals for this solicit@an is in the best interest of SCS.
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NOTICE TO PROPOSERS

There may be one or more amendments to this RFP. In order to receive communication for any such amendments
issued specifically to this RFP, the proposer must provide a Notice of Intent to PtogheeSumner County Board of
Education (SCS) Purchasing&#&mnent. The proposer must utilize this form when submitting notiddenotice may

be sent by email to: Purchasing Offiparchasing@sumnerschools.org. SCS will send amendments only to those
proposers which complete and return thigormation by tre deadline list in the RFP Schedule of Events (Section 4).

RFP Number: 2017091202BOE Concrete Walkway

Company Name:

Mailing Address:

Phone Number:

Contact Person:

Email Address:

Authorized Signature

Printed Name

Date
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1. Introduction/Overview

1.1. Purpose
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2.3. StandardContractor Obligations

2.3.1.1. Shall provide and obtain all necessary materials, equipment and labor to perform all items
listed in the Scopef Work.

2.3.1.2. Shall provide and obtain all necessary permits with Local, County, etc. agencies as require
by law and as required in the ScopeWork.

2.3.1.3. Shall schedule all necessary inspections with Local, County, etc. agencies as required by
law.
2.3.1.4. Shall strictly adhere to all specifications, engineered drawings and any other form of

documentation related to the completion of thiecopeof Work. SCS reserves the right to

2017091202-BOE Concrete Walkway
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3. Source Selection and Contract Award

x Award(s), if made, will be made to the Responsive and Responsible proposer(s) whose proposal is most
advantageous to SCS, taking into consideration price and the other evalgatiria set forth in the RFP.

0 General Criteria to be determined “Responsive”
f Does the proposal include all required information, includechpleted attachment forms

and affidavits?
f Was the proposal delivered on or before the stated deadline? Did it include the required

number of copies (hard & electronic)?

0 General Criteria to be determined “Responsible”
f Does the Proposer demonstrate an understanding of SCSs needs and proposed approach tc

the project?
f Does the Proposer possess the ability, capacity, skill and financial resources to provide the

service?

f

2017091202-BOE Concrete Walkway



4. Schedule of Events

RFP Issued

August 28, 2017

Pre-Bid Meeting(if required)

September 52017 @ 9:00 a.m.

Notice of Intent toPropose DEADLINE

September 6, 2017

Questions DEADLINE

September 6, 2017 @ 2:00 p.m.

RFP Submission DEADLINE

September 12, 2017 @ 10:30 a.m.

Board Approval Date&eSTIMATEX required

September 19, 2017

Purchase Order Release ESTIMATED

N/A

5. Instructions for Proposal

5.1. Required Forms

Page8 of 25

X Proposer must complete and submit the Attachments in SectioAttachments may be omitted
depending on the RFP requirementRefer to the Table of Contents for omitted Attachments.

x Evidence of a valid State of

2017091202-BOE Concrete Walkway
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The outside of the proposal paatie must be labeled as follows (if applicable):

1. Name of Company and Principal Owner, Business License Number, Expiration Date and License
Classification.

2. In addition to Item 1, the same is applicabdemasonry contractors if the work performed is >
$100,000.

3. In addition to Item 1, the same is applicable to HVAC, electrical, plumbing or A/C contractors if the worl
performed is > $25,000.

4. In addition to Item 1, the same is applicable plus the Departroé&nvironment & Conservation
License Number and Classification, applicable to geothermal contractors if the work performed is >
$25,000.

5. If the prime contractor performs the masonry portion of the project or any of the above listed
contractor skill setand the work performed is > $100,000; it must be so designated.

6. Only one (1) contractor in each classification listed shall be written on the bid envelope.

5.6. Delivery of Proposals

Sealed proposals will be accepted until September 12, 2017 @ 10:30 aahTiroe Proposals received after

that time will be deemed invalid. Vendors mailing proposal packages must allow sufficient time to ensure
receipt of their package by the time specified. There will be no exceptions. Proposals will be opened and reac
aloud. The reading of the bids will begirilét30 a.m. Local Time

Due to the nature of deliveries to the SCS Support Services Facility by carriers such as UPS, FedEx and such
the proposal package will be accepted if the date and time on the dglaafirmation are indicated to be on
or before the Proposal Deadline.

Delivery Address: Sumner County Board of Education
Attn: Purchasing Supervisor
1500 Airport Road
Gallatin, TN 37066

5.7. Evaluation of Proposals
The SCS Purchasifgpervisor will first examine the proposals to reject those that are clearlyresponsive to
the statedrequirements. Proposers who are determine to be mmesponsive and/or nomesponsible will be

notified of this determination.

The evaluation processill include the following factors:
x Proposed Approach and Timeline
X

2017091202-BOE Concrete Walkway
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ATTACHMENT.B- Contact Information

Company Legal Name:

Company Official Address:

Company Web Site (URL):

2017091202-BOE Concrete Walkway
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Project Name/Location

ATTACHMENT.®- References

Agency/Department:

Date of Project:

Dollar Value:

Project Manager/Contact:

Phone:

Email:

Project Name/Location

Agency/Department:

Date of Project:

Dollar Value:

Project Manager/Contact:

Phone:

Email:

Project Name/Location

Agency/Department;

Date of Project:

Dollar Value:

Project Manager/Contact:

Phone

Email:

Project Name/Location

Agency/Department:

Date of Project:

Dollar Value:

Project Manager/Contact:

Phone:

Email:

*Proposers may copy this page and submit additional references

2017091202-BOE Concrete Walkway
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ATTACHMENG.5 — Condition of Submitting Proposal

The undersigned Proposer has carefully examined all instructions, requirements, specifications, terms and conditions ¢
the RFP and certifies:

X Itis a reputable company regularly engaged in providing goods and/or services necessary to meet the
requirements, specifications, terms and conditions of the RFP.

x All statementsinformation and representations prepared and submitted in response to the RFP are current,
complete, true and accurate. Proposer acknowledges that the Sumner County Board of Education (SCS) will re
on such statements, information and representationselecting the successful proposer(s).

x That the prices quoted shall be SCSs pricing for the products and/or service.

x It shall be bound by all statements, representations, warranties and guarantees made in its proposal.

x Proposer acknowledges that the coatt may be canceled if any conflict of interest or appearance of a conflict
of interest is discovered by SCS, in its sole discretion.

x All purchase orders must be duly authorized and executed by SCS and subject to the terms and conditions of tt
RFP.

|:| By tecking this box, Proposer agrees that SCS reserves the right to extend the terms, conditions, and prices of thi:
contract to other Institutions (such as State, Local and/or Public Agencies) who express an interest in participating
any contract that reglts from this RFP. Each of the piggyback Institutions will issue their own purchasing document
for the goods/services. Proposer agrees that SCS shall bear not responsibility or liability for any agreements
between Proposer and the other Institution{@ho desire to exercise this option.

VENDOR LEGAL NAME:

AUTHORIZED SIGNATURE:

PRINTED NAME: TITLE:

ADDRESS:

PHONE: (office)
(mobile)

EMAIL:

2017091202-BOE Concrete Walkway
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ATTAEGIMENT 6.6-

2017091202-BOE Concrete Walkway
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ATTACHMENG.7 — Attestation Re Personnel

ATTESTATION RE PERSONNEL USED IN CONTRACT PERFORMANCE

CONTRACTOR LEGAL ENTITY NAME:

FEDERAL EMPLOYER IDENTIFICATION NUMBER:
(or Social Security Number)

The Contractor, identified above, does hereby attest, certify, warrant, and assure that the Contractor shall not
knowingly utilize the services of an illegal immigrant in the performance of this Contract and shall not knowingly
utilize the services of any subcontractor who will utilize the services of an illegal immigrant in the performance of
this Contract.

SIGNATURE & DATE:

NOTICE: This attestation MUST be signed by an individual empoweredraxctaity bind the Contractor.

2017091202-BOE Concrete Walkway
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ATTACHMENGA.8- Drug Free Workplace Affidavit

DRUGFREE WORKPLACE

The Sumner County Board of Educai®oommitted to maintaining a safe and productive work environment for
its employees and to providing high quality service to its citizens. The goal of thisipdbc Sumner County
Board of Educatioremployees and contractors to remain, or become and remain, -thegy Abuse and
dependency on alcohol and/or drugs can seriously affect the health of employees, contractors and citizens
jeopardize personal safetyimpact the safety of others and impair job performance.

Drugfree Workplace Act of 1988Sumner County Board of Educatisrgoverned by the Drugree Workplace
Act of 1988 (Pub. L. 1@®B0, Title V, Subtitle D).

Omnibus Transportation Employee Testing Act of 1:99umner County Board of Educatisngoverned by the
Omnibus Transportation Employee Testing Act of 1991 (Pub. {143)Xitle V).

Right to an Alcohol and Drikree Workplace Employees have the right to work in an alcohol and drag
environment and to work with persons free from the effects of alcohol and/or drugs.

Required Alcohol and Drug Tes#lcohol and drug testing for safety sensitive employees shall be in accordance
with the provisions contained in the Sumner County Boaf EducationAlcohol and Drug Policy adopted by
departments which have safety sensitive positions.

Contracts- Any contractors providing goods or services to Sumner County Board of Edunagbnomply with
all State and Federal drug free workplace laws, rules and regulations and so certify this compliance by completic
of the DRUG-REE WORKPLACE AFFIDAVIT (attached page 2).

2017091202-BOE Concrete Walkway
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DRUGFREE WORKPLACE AFFIDRYSE 2)

STATE OF

COUNTY OF

The undersigned, principal officer of , an employer of five (5) or more employees
contracting with Sumner County Board of Educatimprovide goods or services, hereby states under oath as follows:

1. The undersigned is a principal officer of (hereinafter referred
the “Company”) and is duly authorized to execute this Affidanr behalf ofthe Company.

2. The Company submits this Affidavit because it shall be receiving pay pursuant to a contract with the state or an
government b provide goods or services.

3. The Company is in compliance with all State and Federal Laws, Rules and Regdagtioimg a drudgree workplace
program.

Further affiant saith not.

PrincipalOfficer:

STATE OF

COUNTY OF

Before me personally appeared whdth | am personally acquainted (or proved to
me on the basis of satisfactory evidence) and who acknowledged that such person executed the foregoing affidavit for
the purposes therein contained.

Witness my hand and seal at office this day of , 20

Notary Public

My commission expires:

2017091202-BOE Concrete Walkway
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ATTACHMENT 6.949
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2. OPEN RECORDS. In order to comply with the provisions of the Tennessee Open Records Act, all bids will be publicly ope
and are subject to public inspection after the award upon written request. Bidders may be present at bid opening. Summar
information will be posted the SCS website, www.sumnerschools.org, under the Invitation to Bid link.

3. ACCEPTANCE AND AWARDS reserves the right to reject any and all bids and to waive any informality in bids and, unless
otherwise specified by the bidder to accept any item in the bid. Action to reject all bids shall be taken for unreasonably
high prices, errors in the bid documents, cessation of need, unavailability of funds, or any other reason approved by SCS.

a. Contracts and purchases will be made with the lowest, responsive, responsible, qualified bidder. The quality of th
articles to be supplied, their conformity with the specifications, their suitability to the requirements of SCS, cash
discount offered and the delivery terms will be taken into consideration.

b. Any deviation from these stated terms, specifications and conditions must be coordinated with and approved in
writing by the PurchasinguBervisor.

c. Prices quoted on the response (if any) are to be considered firm and binding until the said equipment, supplies o
services are in the possession of SCS.

2017091202-BOE Concrete Walkway
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9. PROHIBITIONS/NO VENDOR CONTRACT FORM/TENNESSEE LAW.

2017091202-BOE Concrete Walkway
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ATTACHMENT 6.HVendor Checklist

Vendor Checklist for Prevention of Common RFP Mistakes that lead to Proposal Rejection

1. Submission of Proposal

____OnTime Submittal
o Deadline is listed in Section 45ehedule of Events
0 Late Proposals will be IMMEDIATELY DISQUALIFIED

A Proposer may not submit alternate proposals unless requested.
Tax not includeahicost proposal.

___Clearly marked outside of envelope/package.
0 Bid Number and “DO NOT OPEN"
o Vendor Name, License Number, Expiration Date & License Classification (if applicable)
o0 Other License data as required in Section-5R8oposal Package

____Noerasures on proposal documents.

Correct Format

____One (1) Complete Origin&lection 5.& Attachment 6.2

____Two (2) Additional copies of the Origirgddtion 5.5

____One (1) Electronic format cop€b/USB DriveSéction 5.

___Original Signature ornriginal Proposal. NO copied or digital sighatuBes:fjon 5.6 & Attachment 6.2

2. Required Forms
____Evidence of Business Licerget(on 5.}

____Completed “Contact Information” formattachment 6.)
____Signed and dated “Bid Form/Certification” fomttdchment 6.2
____Complete “Reference” formtachment 6.3

0 Must meet the criteria established in Section 5.Bvaluation of Proposals.
____Signed and dated “Certification Regarding Debarment or Suspension™Atshinent 6.4
____Signed and dated “Condition of Submitting Proposal” fauac¢hment 6.5
__Signed and dated “Statement of N@ollusion” form Attachment 6.6
____Signed and dated “Attestation Re Personnel” fontta¢hment 6.7
____Signed, dated and notarized “Drug Free Workplace Affidavit” fattactiment 6.3
____Signed and dated “IRS Forr¥\form (Attachment 6.9

*This checklist does not represent a complete list of, or replacement for, the mandatory requirements listed in the RFP. Thi
checklist is ONLY A TOOL meant to stssi the prevention of disqualification.

*%
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