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** BIDDER IS TO COMPLETE INFORMATION AND SIGN BID BELOW 

 
By checking this box, Proposer agrees that SCS reserves the right to extend the terms, conditions, and prices of this contract to other Institutions 
(such as State, Local and/or Public Agencies) who express an interest in participating in any contract that results from this RFQ.  Each of the 
piggyback Institutions will issue their own purchasing documents for the goods/services.  Proposer agrees that SCS shall bear not responsibility or 
liability for any agreements between Proposer and the other Institution(s) who desire to exercise this option. 
 
 

BID TITLE         20171003-2-BOE   Convection Steamer   
 
DEADLINE        October 3, 2017 @ 10:30 a.m. Local Time 
    
 
BID TOTAL   $________________ 
   
 
BID GOOD THRU  ______________________________ 
 
 

NOTES: ______________________________________________________________________________ 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

 
Vendor Legal Name: ____________________________________________________________________ 
 
 
 
Address: _____________________________________________________________________________ 
  (street)       (city, state, zip) 
 
 
 
Authorized Signature:  __________________________________________________________________ 
 
 
Printed Name:  ________________________________________________________________________ 
 
 
 
Date:  _______________________________________ 
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20171003-2-BOE 
  
 REQUEST FOR QUOTATION STANDARD PURCHASING TERMS & CONDITIONS 

SUMNER COUNTY BOARD OF EDUCATION (SCS) 
 

1. PREPARATION AND SUBMISSION OF BID. 
a. Failure to examine any drawings, specifications, or instructions will be at the bidder’s risk.  Any deviation 

from the stated terms, conditions and specifications must be coordinated with and approved in writing by 
the SCS Purchasing Supervisor. 

b. BID SUBMITTAL / SIGNATURE:  Bid shall give the full name and business address of the bidder.  If the bidder 
is a corporation, the name shall be stated as it is in the corporate charter.  Bids must be signed in ink by the 
bidder's authorized agent.  Unsigned bids will be rejected.  Bids are to be sealed and the outside of the 
envelope is to reference the bid number.  The person signing the bid must show his title, and if requested 
by the institution, must furnish satisfactory proof of his or her authority to bind his or her company in 
contract.  Bidder understands that by submitting a bid with an authorized signature, it shall constitute an 
offer to SCS.  Bids must be typewritten or in ink; otherwise they may not be considered.  Purchase orders 
will be issued to the firm name appearing on the W9.  Facsimile responses will not be considered. 

c. SCS is not responsible for any costs incurred by any vendor pursuant to the RFP.  The vendor shall be 
responsible for all costs incurred in connection with the preparation and submission of its proposal. 

d. All bids that exceed $25,000 must have the Company Name, License Number, Expiration Date thereof and 
License Classification of Contractor listed on the outside of the sealed envelope, as required by State of 
Tennessee Code Annotated 62-6-119. 

e. Bids are to be received in the location designated on the bid no later than the specified date and time.  Late 
bids will NOT be opened or considered.   

f. No erasures permitted.  Errors may be crossed out and corrections printed in ink or typewritten adjacent to 
error and must be initialed in ink by person signing bid. 

g. Specifications:  Reference to available specifications shall be sufficient to make the terms of the 
specifications binding on the bidder.  The use of the name of a manufacturer, or any special brand or make 
in describing an item does not restrict the bidder to that manufacturer or specific article, unless specifically 
stated.  Comparable products of other manufacturers will be considered if proof of compatibility is 
contained in the bid.  Bidders are required to notify SCSs Purchasing Supervisor whenever 
specifications/procedures are not perceived to be fair and open. The articles on which the bids are 
submitted must be equal or superior to that specified.  Informative and Descriptive Literature: The bidder 
must show brand or trade names of the articles bid, when applicable. It shall be the responsibility of the 
vendor, including vendors whose product is referenced, to furnish with the bid such specifications, catalog 
pages, brochures or other data as will provide an adequate basis for determining the quality and functional 
capabilities of the product offered.  Failure to provide this data may be considered valid justification for 
rejection of bid. 

h. Samples:  Samples of items when called for, must be furnished free of expense, and if not destroyed will, 
upon vendor's request 
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4. PAYMENT.  Payment terms must be specified in the bid response, including any discounts for early payment.  
Partial payments will not be approved unless justification for such payment can be shown.  Terms will be net 30 
days.  Payment will not be made until all the conditions of the RFP/RFQ are inspected and approved as meeting 
all specifications by persons appointed by SCS. 
 

5. DEFAULT OF SELECTED VE SCS.

 



SUMNER COUNTY BOARD OF EDUCATION


	Text1: Please submit (3) three copies of this quotation


