
R EQ U ES T FOR PROPO SA L (RFP)  
 

N UMBE R:  20190109 
 

S U MN E R CO UN T Y BOA RD OF EDUC A T IO N  
 

This solicitation document serves as the written determination of the SCS Purchasing Supervisor that the use of Competitive Sealed 
Proposals for this solicitation is in the best interest of SCS.f faTJ
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20190109-BOE BHS Baseball Concession/Storage Building  

1. Introduction/Overview 
 

1.1. Purpose 
 
The Sumner County Board of Education (SCS) is requesting sealed proposals for the construction of a new 
concession/storage building. 

 
 

1.2. Contact Information 
 
Unauthorized contact regarding this RFP with employees or officials of SCS other than the Purchasing 
Supervisor named below may result in disqualification from this procurement process. 
 
Interested parties must direct all communication regarding this RFP to the Purchasing Supervisor, who is SCSs 
only official point of contact for this RFP. 
 
RFP Site Visit 
Chris Harrison 
Purchasing Supervisor 
1500 Airport Road 
Gallatin, TN 37066 
chris.harrison@sumnerschools.org 

Josh Carman 
BHS Baseball Coach 
3126 Long Hollow Pike 
Hendersonville, TN 37075 
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Spec i fic at i on for new Conces s i on /Stor ag e  Bui l di ng  
 

GENERA L –  All wor k mus t com ply with all loc al, state, & nati onal co des at no addi t i onal cos t to the Ow ner. 
Install at i on of mater i al shal l be ins tall ed to the materi al manufac t ur er ’s rec omm endat i ons and/or 
spec i fi c ati ons unl ess wri tten dev i at i on is obtai ned from  the Ow ner . A ll wor k shal l be compl et ed in a 
profes s i onal and wor km anl i ke manner.  

 
All trade specific permits will be applied for and paid for by the Contractor. The Contractor will provide & pay
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2. FOUNDATION 
�x New 4” Concrete Slab with 6 mil vapor barrier, over 4” compacted crushed stone. 
�x 2’ wide, 1’ deep continuous concrete footing, bottom of footing to be min. of 2’ below finish 

grade. 
�x 8” CMU. Grout vertical cells solid with #4 bar at corners, adj. to openings and a 4’oc. 
�x 8” CMU bond beam w/ 1-#5 continuous at top course. 

 
3. STRUCTURE 

�x 2x4 Stud Wall. 
�x #1 Metal, 16-gauge exterior wall. Dark Gray in color. 
�x #1 Metal, 16-gauge roof. Black in color. 
�x Commercial Grade, Single, Right Hand, Metal Entry Door. White in color 
�x Commercial Grade, Double, Metal Entry Door. White in color. 
�x Single garage door. Manual operation. White in color. 
�x Concession roll-up door. 

 
4. INTERIOR 

�x Wood Panels for walls and ceiling. 
o Alternate Pricing:  Metal walls and ceiling. White in color. 

�x Laminate countertop on the back and side wall of the concession area. 
�x R-13 Insulation (batts) with vapor barrier to be installed between exterior and interior walls. 
�x R-13 Insulation (batts) with vapor barrier to be installed above ceiling. 
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3. Source Selection and Contract Award 
 

�x 
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5. Instructions for Proposal 
 
5.1. Required Forms 

 
�x Proposer must complete and submit the Attachments in Section 6.  Attachments may be omitted 

depending on the RFP requirements.  Refer to the Table of Contents for omitted Attachments. 
�x Evidence of a valid State of Tennessee Business License and/or Sumner County Business License.   
�x For all vendors with annual purchases in excess of $50,000; a Sumner County Business License must be 

on file with the SCS Finance Department.  Evidence of the license must be provided within ten (10) 
working days following notification of award; otherwise, SCS may rescind its acceptance of the 
Proposer’s proposal. 

�x Copy of State of Tennessee License (if applicable) in respective field. 
�x If applicable, the Proposer must include a copy of the contract(s) the Proposer will submit to be signed. 

 
5.2. New Vendors 

 
�x To comply with Internal Revenue Service requirements, all vendors who perform any type of service are 

required to have a current IRS Form W-9 on file with the SCS Finance Department.  It is a mandatory 
requirement to complete the IRS Form W-9 (Attachment 6.9) included in this RFP. 
 

�x To comply with the Tennessee Lawful Employment Act (50-1-702 and 50-1-703), non-employees 
(individuals paid directly by the employer in exchange for the individual’s labor or services) must have 
on file one (1) of the following documents: 
 

o A valid Tennessee driver’s license or photo identification; 
o A valid driver’s license or photo identification from another state where the license requirements 

are at least as strict as those in Tennessee; 
o A birth certificate issued by a U.S. state, jurisdiction or territory; 
o A U.S. government issued certified birth certificate; 
o A valid, unexpired U.S. passport; 
o A U.S. certificate of birth abroad (DS-1350 or FS-545) 
o A report of birth abroad of a U.S. citizen (FS-240); 
o A certificate of citizenship (N560 or N561); 
o A certificate of naturalization (N550, N570 or N578); 
o A U.S citizen identification card (I-197 or I-179); or 
o Valid alien registration documentation or other proof of current immigration registration recognized 

by the United States Department of Homeland Security that contains the individual’s complete legal 
name and current alien admission number or alien file number (or numbers if the individual has 
more than one number). 
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5.3. Acknowledgement of Insurance Requirements 
 
By submitting a proposal, Proposer acknowledges that it has read and understands the insurance requirements 
for the proposal.  The Proposer who may have employees, contractors, subcontractors or agents working on 
SCS properties shall carry current certificates for general and professional liability insurance and for workers’ 
compensation as indicated below.  The owner or Principal of each Proposer must also be insured by workers’ 
compensation if they perform any of the services on SCS properties.  There will be no exceptions to the 
insurance requirement.  Proposer also understands that the evidence of required insurance must be submitted 
within fifteen (15) working days following notification of its offer being accepted; otherwise, SCS may rescind its 
acceptance of the Proposers proposal. 
 

�x G ener al Liabi li ty  
General Aggregate $2,000,000 
Each Occurrence $1,000,000 

 

�x Wor ker s Com pens at i on  
Workers Compensation 
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�x Compensation/Price Data 
o Address all costs associated with performance of the contracted services. 

�x Past Performance and References 
o Provided a minimum of three (3) client references for similar projects in size and scope successfully 

completed by Proposer within the last three (3) years. Attachment 6.3. 
o SCS may als
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B ID FORM  
For  

Beec h High Base b a l l Conc e ssi o n/Sto ra ge Bui l di n g  
Januar y 9, 2019  

 
Owner :  

Sumn er Coun t y Boar d of Edu c ati o n  

 
Cont r act o r  Name:    

Addr es s:   

Tel ep h o n e:   

E -mai l  Addr es s:     

Cont r act o r  Licen s e Numb er :    

Wor kman ’ s Comp en s at io n  Poli c y  #:     

Bui l d er ’ s Risk Insu r anc e  Pol i c y  #:     

NOT E: Cop i es of curr en t insur an c e pol i ci es must be pr ovi d ed pr io r to start i n g  wor k.  

 
IMPO RT A N T NOT E: In ord er to assu r e all bids ar e equ i t abl y comp ar ed,  the Con t r act o r must 
sub mi t his pr op os al on thi s for m.  

 
LUMP SU M BID shall include all material, labor, overhead, profit, permits, insurance, cleanup costs, 
etc. necessary to complete the job as specified herein & as shown on the attached drawings. The 
lump sum bid shall not include cost for items that may be identified as WORK BY OTHERS. 

 

Each bidder shall add a disc r eti o n ar y amou nt of $3,000 to their calculated cost to determine the 
total Lump Sum Bid. No discretionary spending will be available to the bidder unless approved by 
the owner in writing. 

 

Lu mp Sum Bid   

A l t ern at i ve Pr ic i n g   

o Metal Interior Walls & Ceiling  

 
 

Acknowledgment of site visit with project manager prior to bid submittal: 
(NOTE: Scheduling will be determined by the project manager) 
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A TT AC HMEN T 6 .3 –  Refer enc es  
 
Pr o je c t Nam e/Locat io n : _________________________________________________________________ 
 
Agency/Department: ___________________________________________________________________ 
 
Date of Project: ______________________________ Dollar Value: ____________________________ 
 
Project Manager/Contact: _______________________________________________________________ 
 
Phone: __________________________  Email: ________________________________________ 
 
 
Pr o je c t Nam e/Locat io n : _________________________________________________________________ 
 
Agency/Department: ___________________________________________________________________ 
 
Date of Project: ______________________________ Dollar Value: ____________________________ 
 
Project Manager/Contact: _______________________________________________________________ 
 
Phone: __________________________  Email: ________________________________________ 
 
 
Pr o je c t Nam e/Locat io n : _________________________________________________________________ 
 
Agency/Department: ___________________________________________________________________ 
 
Date of Project: ______________________________ Dollar Value: ____________________________ 
 
Project Manager/Contact: _______________________________________________________________ 
 
Phone: __________________________  Email: ________________________________________ 
 
 
Pr o je c t Nam e/Locat io n : _________________________________________________________________ 
 
Agency/Department: ___________________________________________________________________ 
 
Date of Project: ______________________________ Dollar Value: ____________________________ 
 
Project Manager/Contact: _______________________________________________________________ 
 
Phone: __________________________  Email: ________________________________________ 
 

*Proposers may copy this page and submit additional references. 
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A TT AC HMEN T 6.5 –  Condi ti on of Subm i t t i ng Propos al  
 
 
The undersigned Proposer has carefully examined all instructions, requirements, specifications, terms and conditions of 
the RFP and certifies: 
 

�x It is a reputable company regularly engaged in providing goods and/or services necessary to meet the 
requirements, specifications, terms and conditions of the RFP. 

�x All statements, information and representations prepared and submitted in response to the RFP are current, 
complete, true and accurate.  Proposer acknowledges that the Sumner County Board of Education (SCS) will rely 
on such statements, information and representations in selecting the successful proposer(s). 

�x That the prices quoted shall be SCSs pricing for the products and/or service. 
�x It shall be bound by all statements, representations, warranties and guarantees made in its proposal. 
�x Proposer acknowledges that the contract may be canceled if any conflict of interest or appearance of a conflict 

of interest is discovered by SCS, in its sole discretion. 
�x All purchase orders must be duly authorized and executed by SCS and subject to the terms and conditions of the 

RFP. 
 

By checking this box, Proposer agrees that SCS reserves the right to extend the terms, conditions, and prices of this 
contract to other Institutions (such as State, Local and/or Public Agencies) who express an interest in participating in 
any contract that results from this RFP.  Each of the piggyback Institutions will issue their own purchasing documents 
for the goods/services.  Proposer agrees that SCS shall bear no responsibility or liability for any agreements between 
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A TT AC HMEN T 6.6 –  Statem ent of Non -Coll usi on  
 
The undersigned affirms that they are duly authorized to execute this contract, that this company, corporation, firm, 
partnership or individual has not prepared this proposal in collusion with any other respondent, and that the contents of 
this proposal as to prices, terms or conditions of said proposal have not been communicated by the undersigned nor by 
any employee or agent to any other person engaged in this type of business prior to the official opening of this proposal. 
 
 
Company: ____________________________________________________________________________ 
 
Address: ________________________________________________________________________ 
 
  ________________________________________________________________________ 
 
Phone: ___________________________________(office) 
 
 ___________________________________(mobile) 
 
 
 
Respondent Signature: __________________________________________________________________ 
 
Respondent (Print Name & Title): _________________________________________________________ 
 
Authorized Company Official (Print Name): __________________________________________________ 
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A TT AC HMEN T 6.8 –  Drug Free Wor kpl ac e Affi davi t  
 
The Sumner County Board of Education is committed to maintaining a safe and productive work environment for its 
employees and to providing high quality service to its citizens.  The goal of this policy is for Sumner County Board of 
Education employees and contractors to remain, or become and remain, drug-free. Abuse and dependency on alcohol 
and/or drugs can seriously affect the health of employees, contractors and citizens, jeopardize personal safety, impact the 
safety of others and impair job performance.   

 
 
ST A TE OF  _________________________________ 
 
C OUNT Y OF  _________________________________ 
 
The undersigned, principal officer of ___________________________________________________________________, 
an employer of five (5) or more employees contracting with Sumner County Board of Education to provide goods or 
services, hereby states under oath as follows: 
 

1. The undersigned is a principal officer of ___________________________________________________________ 
(hereinafter referred to as the “Company”) and is duly authorized to execute this Affidavit on behalf of the 
Company. 
 

2. The Company submits this Affidavit pursuant to T.C.A. § 50-9-113, which requires each employer with no less 
than five (5) employees receiving pay who contracts with the state and any local government to provide 
contracted services to submit an affidavit stating that such employer has a drug-free workplace program that 
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A TT AC HMEN T 6.9 –  W9  
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A TT AC HMEN T 6.11 –  Vendor Chec k l is t  
 

Ven d o r Chec kl i st for Pr even t i o n of Commo n RFP Mist akes that lead to Prop o s al Rej ec ti o n  
 

1. Subm i s si on of Propos al  

___On-Time Submittal 
o Deadline is listed in Section 4 – Schedule of Events 
o Late Proposals will be IMMEDIATELY DISQUALIFIED 

___A Proposer may not submit alternate proposals unless requested. 

___Tax not included in cost proposal. 

___Clearly marked outside of envelope/package. 
o RFP Number and “DO NOT OPEN” 
o Vendor Name, License Number, Expiration Date & License Classification (if applicable) 
o Other License data as required in Section 5.6 – Proposal Package 

___No erasures on proposal documents. 

Correct Format: 

___One (1) Complete Original (Section 5.6 & Attachment 6.2) 

___Two (2) Additional copies of the Original (Section 5.6) 

___One (1) Electronic format copy - CD/USB Drive (Section 5.6) 

___Original Signature on Original Proposal.  NO copied or digital signatures (Section 5.6 & Attachment 6.2) 

 

2. R equi r ed For ms  

___Evidence of Business License (Section 5.1) 

___Completed “Contact Information” form (Attachment 6.1) 

___Signed and dated “Bid Form/Certification” form (Attachment 6.2) 



A -1 
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