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1. Introduction/Overview 
 

1.1. Purpose 
 
The Sumner County Board of Education (SCS) is requesting sealed proposals for VCT Installation Services as 
specified herein. 

 
 

1.2. Contact Information 
 
Unauthorized contact regarding this RFP with employees or officials of SCS other than the Purchasing 
Supervisor named below may result in disqualification from this procurement process. 
 
Interested parties must direct all communication regarding this RFP to the Purchasing Supervisor, who is SCSs 
only official point of contact for this RFP. 
 

RFP Procedures 
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2. Requirements 
 
2.1. Scope of Work / Specifications 

 
A. Contract Term 

1. The term of this contract shall commence on or about March 22, 2022 and expire on June 30, 
2023. SCS reserves the right to extend the contract for four (4) additional one-year terms 
beginning on July 1 and ending on June 30 of the following year. 

B. Site Visit 
1. The Contractor shall field measure and check all areas designated to receive vinyl composite tile 

(VCT) and cove base.  Requests for change orders will not be approved for measurement errors 
by the Contractor. 

2. The Contractor’s project manager will meet with SCS staff, as required, to review progress and 
provide necessary guidance. 

 
C. General Flooring Removal Requirements 

1. Remove existing flooring (VCT/Carpet) and cove base and dispose of all debris off-site. 
2. Scrape adhesive smooth, including adhesive next to the wall. 

 
D. General Installation Requirements 

1. Surface Preparation: VCT 
a. Use leveling compound, where needed, that is compliant with the adhesive and VCT 

manufacturer’s recommendations. Smooth areas to uniformity. 
b. Thoroughly clean the area of all loose debris. 

2. Surface Preparation: Cove Base 
a. Area is to be dry and clean, free of dirt, dust, oil, wax or other foreign matter with will 

interfere with a good bond. 
3. Installation 

a. Layout and plan the area to receive VCT. 
b. Allow all flooring materials and adhesives to condition to the room temperature. 
c. Apply adhesive to the existing floor surface in accordance with the manufacturer’s 

instructions. 
d. Install VCT in accordance with the manufacturer’s installation guide. 

4. Installation: Cove Base 
a. Cove base shall be installed after the flooring is complete in accordance with the 

manufacturer’s instructions. 
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1. Vinyl Composite Tile (VCT) 
a. 12 inch x 12 inch 
b. Overall Thickness: 1/8 inch 
c. Approved Products:  

¶ Armstrong Flooring 

¶ Azrock by Tarkett 

¶ Congoleum 
d. SCS shall have the option to choose from the full color line. 

 
2. Cove Base: Flexco Base 2000 

a. SCS shall have the option to choose from the full color line. 
b. 4” and 6” sizes 

 
2.2. Standard Contractor Obligations 

 

¶ Shall provide and obtain all necessary materials, equipment and labor to perform all items listed in the 
Scope of Work. 

 

¶ Shall provide and obtain all necessary permits and schedule all necessary inspections with Local, 
County, etc. agencies as required by law. 

 

¶ Shall dispose of all generated waste materials in compliance with all Local, State and Federal guidelines, 
regulations and requirements. 

 

¶ Shall have property trained and experienced staff to facilitate the services specified in the Scope of 
Work.  If applicable, the Contractor shall provide documentation that staff has received the 
manufacturers’ certification to complete the services specified in the Statement of Work. 
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3. Source Selection and Contract Award 
 

¶ Award(s), if made, will be made to the Responsive and Responsible proposer(s) whose proposal is most 
advantageous to SCS, taking into consideration price and the other evaluation criteria set forth in the RFP. 
 

o General Criteria to be determined “Responsive” 
▪ Does the proposal include all required information, included completed attachment forms 

and affidavits? 
▪ Was the proposal delivered on or before the stated deadline?  Did it include the required 

number of copies (hard & electronic)? 
 

o General Criteria to be determined “Responsible” 
▪ Does the Proposer demonstrate an understanding of SCSs needs and proposed approach to 

the project? 
▪ Does the Proposer possess the ability, capacity, skill and financial resources to provide the 

service? 
▪ Can the Proposer take upon itself the responsibilities set forth in the RFP and produce the 

required outcomes in a timely fashion? 
▪ Does the Proposer have the character, integrity, reputation, judgement, experience and 

efficiency required for the project? 
 

¶ SCS reserves the right to enter into discussions with Proposers which have submitted proposals determined 
to be reasonably like of being considered for selection to assure a full understanding of and responsiveness 
to the RFP requirements.  Every effort shall be afforded to assure fair and equal treatment with respect to 
the opportunity for discussion and/or revision of their respective proposals. 

 

¶ Upon mutual agreement by both parties, SCS shall grant the right to extend the terms, conditions and prices 
of contract(s) awarded from this RFP to other Institutions (such as State, Local and/or Public Agencies) who 
express an interest in participating in any contract that results from this RFP.  Each of the “piggyback” 
Institutions will issue their own purchasing documents for purchase of the goods/services.  Proposer agrees 
that SCS shall bear no responsibility or liability for any agreements between Proposer and the other 
Institution(s) who desire to exercise this option. 

 

¶ Contractors awarded construction projects for the improvement of real property will be required to provide 
the following: 

 
o Signed AIA Document 
o Retainage Account Agreement & Evidence of Open Account (per Tenn. Code Ann. § 66-34-104) 
o Payment and Performance Bonds 
o Certificate of Liability Insurance 
o Sumner County Business License 
o Current Copy of W9 

 

4. Schedule of Events 
 

RFP Issued March 3, 2022 

RFP Submission DEADLINE March 22, 2022 @ 10:00 am Local Time 
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The outside of the proposal package must be labeled as follows (if applicable) per T.C.A § 62-6-119: 

 

1. The name, license number, expiration date thereof, and license classification of the contractor applying 

to bid for the prime contract; 

2. The name, license number, expiration date thereof, and license classification of the contractor applying 

to bid for the masonry contract where the total cost of the materials and labor for the masonry portion 

of the construction project exceeds one hundred thousand dollars 
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Attn:  Purchasing Supervisor 
1500 Airport Road 
Gallatin, TN 37066 

 
ATTACHMENT 6.2 – Bid Form/Certification 

Date _________________________ 
 
 

SEE PAGE 14 for Bid Form 
 
By checking this box, Proposer agrees that SCS reserves the right to extend the terms, conditions and prices of this contract to other 
Institutions (such as State, Local and/or Public Agencies) who express an interest in participating in any contract that results from 
this RFP. Each of the piggyback Institutions will issue their own purchasing documents for the goods/service. Proposer agrees that 
SCS shall bear no responsibility or liability for any agreements between Proposer and the other Institution(s) who desire to exercise 
this option. 

 
By Signing below, Proposer certifies they ha 
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ATTACHMENT 6.2 – Bid Form/Certification 
 

Description Unit Price UOM 

VCT Installation (No Pattern) - Labor Only  sq. ft. 

Vinyl Base Installation - Labor Only  linear ft. 

Carpet Demo + Disposal  sq. yd 

VCT/LVT Demo + Disposal  sq. ft. 

Furniture Removal & Replacement  hour 

Skimcoat – Labor & Materials  sq. ft. 

Material Cost – VCT 

Armstrong  Current Price per Sq. Ft. 

Azrock by Tarkett  Current Price per Sq. Ft. 

Congoleum  Current Price per Sq. Ft. 

Material Cost - Cove Base 

4 inch  Current Price per Linear Ft. 

6 inch  Current Price per Linear Ft. 

*If, during the performance of this contract, the cost of materials increases, through no fault of the contractor, the price 
of materials shall be equitably adjusted by an amount 
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ATTACHMENT 6.3 – References 
 

 
1. Project Name/Location: _________________________________________________________________ 

 
Agency/Department: ___________________________________________________________________ 

 
Date of Project: ______________________________ Dollar Value: ____________________________ 

 
Project Manager/Contact: _______________________________________________________________ 

 
Phone: __________________________  Email: ________________________________________ 

 
 
 

2. Project Name/Location: _________________________________________________________________ 
 

Agency/Department: ___________________________________________________________________ 
 

Date of Project: ______________________________ Dollar Value: ____________________________ 
 

Project Manager/Contact: _______________________________________________________________ 
 

Phone: __________________________  Email: ________________________________________ 
 
 
 

3. Project Name/Location: _________________________________________________________________ 
 

Agency/Department: ___________________________________________________________________ 
 

Date of Project: ______________________________ Dollar Value: ____________________________ 
 

Project Manager/Contact: _______________________________________________________________ 
 

Phone: __________________________  Email: ________________________________________ 
 
 
 

4. Project Name/Location: _________________________________________________________________ 
 

Agency/Department: ___________________________________________________________________ 
 

Date of Project: ______________________________ Dollar Value: ____________________________ 
 

Project Manager/Contact: _______________________________________________________________ 
 

Phone: __________________________  Email: ________________________________________ 
 

*Proposers may copy this page and submit additional references. 
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ATTACHMENT 6.4 – Certification of Non-Collusion & Debarment or Suspension  
 
The undersigned Proposer certifies that they are duly authorized to execute this contract, that this company, 
corporation, firm, partnership or individual has not prepared this proposal in collusion with any other respondent, and 
that the contents of this proposal as to prices, terms or conditions of said proposal have not been communicated by the 
undersigned nor by any employee or agent to any other person engaged in this type of business prior to the official 
opening of this proposal. 
 
 
The undersigned Proposer certifies, to the best of its knowledge and belief, that it and its principals: 
 

¶ Are not presently debarred, suspended, proposed for debarment, declared ineligible or voluntarily 
excluded from participation in transactions under federal non-procurement programs by any federal 
department or agency in accordance with 2 CFR 200.213 and 2 CFR 180; 

¶ Have not, within the three-year period preceding the proposal, had one or more public transactions 
(federal, state or local) terminated for cause or default; and 

¶ Are not presently indicated or otherwise criminally or civilly charged by a government entity (federal, 
state or local) and have not, within the three-year period preceding the bid, been convicted or had a 
civil judgement rendered against it: 

o For the commission of fraud or a criminal offense in connection with obtaining, attempting to 
obtain or performing a public transaction (federal, state or local) or a procurement contract 
under such a public transaction; 

o For the violation of federal or state antitrust statutes, including those proscribing price fixing 
between competitors, the allocation of customers between competitors, or bid rigging; or 

o For the commission of embezzlement, theft, forgery, bribery, falsification or destruction of 
records, making false statements, or receiving stolen property. 

 
I understand that a false statement on this certification may be grounds for the rejection of this proposal or the 
termination of the award.  In addition, under 18 U.S.C. 1001, a false statement may result in a fine of up to $10,000 or 
imprisonment for not more than five years, or both. 
 
Company: ____________________________________________________________________________ 
 
Respondent Signature: __________________________________________________________________ 
 
Respondent (Print Name & Title): _________________________________________________________ 
 
Date: __________________________________ 
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ATTACHMENT 6.6 – Drug Free Workplace Affidavit 
 
The Sumner County Board of Education is committed to maintaining a safe and productive work environment for its 
employees and to providing high quality service to its citizens.  The goal of this policy is for Sumner County Board of 
Education employees and contractors to remain, or become and remain, drug-free. Abuse and dependency on alcohol 
and/or drugs can seriously affect the health of employees, contractors and citizens, jeopardize personal safety, impact the 
safety of others and impair job performance.   

 
 
STATE OF _________________________________ 
 
COUNTY OF _________________________________ 
 
The undersigned, principal officer of ___________________________________________________________________, 
an employer of five (5) or more employees contracting with Sumner County Board of Education to provide goods or 
services, hereby states under oath as follows: 
 

1. The undersigned is a principal officer of ___________________________________________________________ 
(hereinafter referred to as the “Company”) and is duly authorized to execute this Affidavit on behalf of the 
Company. 
 

2. The Company submits this Affidavit pursuant to T.C.A. § 50-9-113, which requires each employer with no less 
than five (5) employees receiving pay who contracts with the state and any local government to provide 
contracted services to submit an affidavit stating that such employer has a drug-free workplace program that 
complies with Title 50, Chapter 9 of the Tennessee Code Annotated. 

 
3. The Company is in compliance with T.C.A. § 50-9-113 and all applicable Federal Laws, Rules and Regulations 

requiring a drug-free workplace program. 
 
Further affiant saith not. 
 
Principal Officer: _______________________________________________________ 
 
STATE OF __________________________________ 
 
COUNTY OF __________________________________ 
 
Before me personally appeared ______________________________________________________________, with whom 
I am personally acquainted (or proved to me on the basis of satisfactory evidence) and who acknowledged that such 
person executed the foregoing affidavit for the purposes therein contained. 
 
Witness my hand and seal at office this ____________ day of ____________________, 20____. 
 
________________________________________________ 
Notary Public 
 
My commission expires: _______________________ 
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ATTACHMENT 6.7 – W9 
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ATTACHMENT 6.8 – Standard Terms & Conditions 
SUMNER COUNTY BOARD OF EDUCATION (SCS) 

 
1. PREPARATION AND SUBMISSION OF BID. 

a. Failure to examine any drawings, specifications, or instructions will be at the proposer’s risk. Any deviation from the stated terms, 
conditions and specifications must be coordinated with and approved in writing by the SCS Purchasing Supervisor. 

b. RFP/ITB SUBMITTAL / SIGNATURE:  Proposal shall give the full name and business address of the bidder. If the proposer is a 
corporation, the name shall be stated as it is in the corporate charter. Proposals must be signed in ink by the proposer's authorized 
agent.  Unsigned proposals will be rejected. Proposals are to be sealed and the outside of the envelope is to reference the RFP/ITB 
number.  The person signing the proposal must show their title, and if requested by the institution, must furnish satisfactory proof 
of his or her authority to bind his or her company in contract.  Proposer understands that by submitting a proposal with an 
authorized signature, it shall constitute an offer to SCS.  Proposals must be typewritten or in ink; otherwise they may not be 
considered.  Purchase orders will be issued to the firm name appearing on the W9.  Electronic submissions via email, fax, etc. shall 
not be accepted. 

c. SCS is not responsible for any costs incurred by any vendor pursuant to the RFP/ITB
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3. ACCEPTANCE AND AWARD.  SCS reserves the right to reject any and all proposals and to waive any informality in proposals and, 
unless otherwise specified by the proposer to accept any item in the proposal. Action to reject all proposals shall be taken for 
unreasonably high prices, errors in the proposal documents, cessation of need, unavailability of funds, or any other reason approved by 
SCS. 

a. Contracts and purchases will be made with the lowest, responsive, responsible, qualified proposer. The quality of the articles to 
be supplied, their conformity with the specifications, their suitability to the requirements of the Institution, cash discount offered, 
and the delivery terms will be taken into consideration. 

b. Any deviation from these stated terms, specifications and conditions must be coordinated with and approved in writing by the 
Purchasing Supervisor. 

c. Prices quoted on the response (if any) are to be considered firm and binding until the said equipment, supplies or services are in 
the possession of SCS.  

d. SCS reserves the right to order more or less than the quantity listed in the proposal.  
e. If a proposer fails to state a time within which a proposal must be accepted, it is understood and agreed that SCS shall have ninety 

(90) days to accept. 
f. No purchase or contract is authorized or valid until the issuance of a SCS purchase order in accordance with SCS policy. No SCS 

employee is authorized to purchase equipment, supplies or services prior to the issuance of such a purchase order. 
g. The contract may not be assigned without written SCS consent. 
h. If the appropriate space is marked on the RFP/ITB, other Institutions (such as State, Local and/or Public Agencies) may purchase 

off the contract during the same period as SCS. 
i. The awarded proposer will be required to post a performance and payment bond in the amount of 25% of the contract price if it 

exceeds $100,000 as stated by T.C.A.  §12-4-201. 
j. If the project cost is in excess of $25,000 a performance bond must be secured by the requesting part in an amount equal to the 

market improvement value. 
k. By submission of this bid and signature thereof, the Bidder acknowledges compliance with the provisions of Public Chapter No. 

587 / Senate Bill No. 2048 (Employee Background Check). The Bidder further agrees to submit a formal certification thereof prior 
to commencing work. 

 

4. PAYMENT.  Payment terms must be specified in the proposal, including any discounts for early payment. Partial payments will not be 

approved unless justification for such payment can be shown. Terms will be NET 30 days. Payment will not be made until the conditions 
and specifications of the RFP/ITB are inspected and approved as conforming by persons appointed by SCS. 
 

5. DEFAULT OF SELECTED VENDOR.  In case of vendor default, SCS may procure the articles or services from other sources and hold the 

defaulting vendor responsible for any resulting cost. If the awarded vendor violates any terms of their response, the contract, SCS policy or 
any law, they may be disqualified from proposing for a period of two years for minor violations or longer for major violations. Proposals 
from disqualified proposers will not be accepted during the period of disqualification. 

 

6. INSPECTION OF PURCHASES.  Articles received which are not equivalent will not be accepted and will be picked up by the vendor or 

returned to vendor, shipping charges collect.  SCS shall have a reasonable period in which to inspect and accept or reject materials without 

liability.  If necessity requires SCS to use nonconforming materials, an appropriate reduction in payment may be made. 
 

7. TAXES.  SCS is tax exempt; do not include taxes in quotation.  Vendors making improvements or additions to or performing repair work on 

real property for SCS are liable for any applicable sales or use tax on tangible personal property used in connection with the contract or 
furnished to vendors by the state for use under the contract. 

 

8. NONDISCRIMINATION.  SCS is an equal opportunity employer. SCS and bidder agree to comply with Titles VI and VII of the Civil Rights 

Act of 1964, Title IX of the Education Amendments of 1972, Section 504 of the Rehabilitation Act of 1973, Executive Order 11,246, the 
Americans with Disabilities Act of 1990, if applicable, and the related regulations to each. Each party assures that it will not discriminate 
against any individual including, but not limited to employees or applicants for employment and/or students, because of race, religion, 
creed, color, sex, age, disability, veteran status or national origin. In the event that any claims should arise with regards to violations of any 
such local, state or federal law, statues, rule or regulations, the vendor will indemnify and hold SCS harmless for any damages, including 
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